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Anna Ruggles, City Recorder 
 

Jesse VanderZanden, City Manager 
3:45   WORK SESSION: COUNCIL PRE-BRIEFING CANDIDATE 

INTERVIEW PROCESS  
    
 4:00  WORK SESSION:  COUNCIL CANDIDATE INTERVIEWS 

The City Council will convene in the Community Auditorium to conduct City 
Council Candidate Interviews in work session. The public is invited to attend 
and observe the work session; however, no public comment will be taken. 
The Council will take no formal action during the work session. The Council 
will reconvene in regular Council Meeting to conduct deliberations. 

    
CITY COUNCIL CANDIDATE INTERVIEWS (25 MINUTES EACH CANDIDATE) 

In interest of fairness, Candidates wait in the foyer until called in for interview. 
    

1. 4:00  MATTHEW R. STONE 
    

2. 4:25  ANDREW M. C. DAWES 
    

3. 4:50  ASHLEY ROTH 
    

4. 5:15  KAREN REYNOLDS 
    

 5:40  5-MINUTE COUNCIL BREAK 
    

5. 5:45  SEBASTIAN B. LAWLER 
    

6. 6:10  DEVON DOWNEYSMITH 
    

7. 6:35  ADOLPH “VAL” VALFRE, JR  
    
 7:00  ADJOURNMENT: 
    
    

The Mayor will welcome each Candidate and read the following script at the start of each 
interview: 

1. Your candidate interview is scheduled for 25 minutes. You have 20 minutes to 
provide an opening statement and answer one question from each Councilmember 
for a total of six questions. 

2. Time management during the interview is up to you. A clock is provided to assist 
you. You will be evaluated based on your application materials and interview 
responses.   

3. If there is a pause between questions, it is because Councilmembers are taking 
notes. If you need a question repeated, please ask. 

4. After your interview, you may remain in the Auditorium for the duration of the 
remaining interviews.  

5. Council will deliberate on the slate of candidates during the regular Council meeting, 
which begins at 7pm. You are invited to stay. Council will decide on the appointment 
either this evening or at the November 27th Council meeting. 
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CITY COUNCIL STAFF REPORT       WORK SESSION: 
   

TO: City Council  
  

FROM: Jesse VanderZanden, City Manager 
  

PROJECT TEAM: Anna Ruggles, City Recorder 
  

MEETING DATE: November 13, 2017 
  

SUBJECT TITLE: City Council Candidate Interviews  
 
ACTION REQUESTED:  Ordinance  Order  Resolution   Motion X Informational 
X all that apply 
 
BACKGROUND:   
City Charter, Section 32 and City Code, Section 2.075, provide that Council must fill a vacancy by 
appointment by a majority of the remaining Councilmembers. The appointee holds office until the 
term of the office has expired. A Council vacancy was created October 10, 2017, with the 
resignation of former Councilor Matt Vandehey. The term of office for this position ends November, 
2020.  
 
PART I:  COUNCIL CANDIDATE INTERVIEWS:  
At the close of business, 5 p.m., on November 3, 2017, seven Letters of Intent and Interest for the 
Council vacancy were received and certified by the City Recorder as meeting the eligibility and 
residency requirements.  The Council is scheduled to conduct oral Candidate interviews on 
Monday, November 13, 2017, as follows: 
   

 3:45 pm Arrive at Council Auditorium 
1 4:00 Matthew R. Stone 
2 4:25 Andrew M. C. Dawes 
3 4:50 Ashley Roth 
4 5:15 Karen Reynolds 
 5:40 5-Minute Council Break 
5 5:45 Sebastian B. Lawler 
6 6:10 Devon Downeysmith 
7 6:35 Adolph “Val” Valfre, Jr 
 7:00  Adjournment  

 
The City Recorder randomly drew the Candidate interview times noted above. A copy of the “City 
Council Candidate Interview Questions” was provided to each Candidate. In the interest of fairness, 
all Candidates have been asked to wait in the foyer of the Auditorium until they are called in for their 

CITY RECORDER USE ONLY: 
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interview. Once the interview is conducted, Candidates may remain in the Auditorium for the 
duration of the session. The interview will take place around configured tables in front of the Dias, 
similar to a work session.  
 
Candidate interviews shall be conducted accordingly: 
The City Recorder will provide Council with a hardcopy of the “City Council Candidate Interview 
Questions/Rating Form” for each Candidate. While these forms may be considered exempt from 
disclosure, under ORS 192.502(1), the City could be challenged to release the forms. As a result, 
Council is advised to be discreet in their written comments.  
 
To assure all candidates are treated fairly and consistently, Councilors are encouraged to read the 
questions as written and refrain from expanding the question or asking follow up questions unless 
time permits after all questions have been answered by the Candidate. Please be mindful that a 
question asked of one Candidate should in fairness be asked of the others. To assist with time 
management, Councilors are encouraged to let the Candidate know the number of the question 
being asked.  
 
The Mayor will welcome each Candidate and read the following script at the start of each interview: 

1. Your Candidate interview is scheduled for 25 minutes total. You have 20 minutes to provide 
an opening statement and answer one question from each Councilmember for a total of six 
questions. 

2. Time management during the interview is up to you. A clock is provided to assist you. You 
will be evaluated based on your application materials and interview responses.   

3. If there is a pause between questions, it is because Councilmembers are taking notes. If you 
need a question repeated, please ask. 

4. After your interview, you may remain in the Auditorium for the duration of the remaining 
interviews.  

5. Council will deliberate on the slate of Candidates during the regular Council meeting, which 
begins at 7pm. You are invited to stay. Council will decide on the appointment either this 
evening or at the November 27th Council meeting.   

 
 
PART II: CANDIDATE SELECTION PROCESS: 
Council will to conduct deliberations on the slate of Candidates in open meeting during the Council 
Meeting on November 13, 2017, 7pm, in the Community Auditorium, 1915 Main Street, as outlined 
below: 
 

1. The City Recorder will distribute ballots to each Councilor. Councilors are asked to rank their 
top three Candidates, assigning a 3 to the highest candidate, a 2 to the second candidate, 
and a 1 to the third candidate. The City Recorder will tally the scores. Upon tallying the 
ballots, the City Recorder will announce the names of the top three Candidates. Under ORS 
192.650(1)(c), secret ballots are prohibited and ballots must identify the vote of each 
Councilmember. 

2. The Council has several options: 
a. Option 1: Reject all applications and reinitiate a new process. 
b. Option 2: Deliberate, make a formal motion, and vote on a candidate at the November 

13, 2017 Council meeting. Pursuant to City Charter, the Council is the final judge of 
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the appointment and qualifications of its members. If the Council passes the motion, a 
resolution making a formal appointment will be brought to the next Council Meeting. 

c. Option 3: If the Council does not reach a decision at the November 13 meeting, it may 
move to conduct an additional interview of the top 2 or 3 candidates during a work 
session at the Council meeting on November 27, 2017, or, a date certain. A final 
decision on the candidate may be made during the November 27, 2017, Council 
meeting or Council may instruct staff on further follow up.  

3. A Swearing-In Ceremony for the new Councilor will be planned for the Council meeting 
following the meeting in which the candidate was voted by a majority of Council. The public 
and family members will be invited and light refreshments will be provided. The City Recorder 
will administer the Oath of Office and the newly appointed Councilmember will be seated at 
the dais at the start of the regular Council meeting at 7 p.m.   

 
ATTACHMENT(s):   
Candidate Applications 
Council Candidate Interview Questions/Rating Forms 
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CITY COUNCIL CANDIDATE  
INTERVIEW QUESTIONS/RATING FORM 

 
 

1. What do you perceive to be the most positive issue and the most 
negative issue for Forest Grove? 

 
 
 

 
2. How do you describe your leadership style and how do you believe 

it would benefit the Council and aid in resolving a contentious 
issue? 

 
 
 

 
3. If you are appointed to Council, list three goals you would like to see 

the City achieve during your term.  
1. 
2. 
3. 

 
4. How would you encourage more community involvement? 
 
 
 
 
5. Describe what you perceive is Council’s role in the budget process, 

and name one new source of operating funding you may have in 
mind for the City to pursue. 

 
 
 

 
6. Do you have any questions of us?  
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